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Introduction

Thank you for your interest in OpenPro. This Demonstration Guide is designed to orient
you to the OpenPro product. The guide contains start up information as well as a detailed
overview of the basic business operations. We hope you will find the developments in
this overview to be useful. We have loaded the same set of data used to populate the
overview screen shots into the database you will be accessing during your evaluation
period.

If after your evaluation you would like to learn more about how we might assist your
enterprise, do not hesitate to contact us at salesop@openpro.com or call 714-378-4600.
And again, thank you for your interest. We truly value your comments and ideas for
improvements.

On-line training processes

On the www.openpro.com website you can find our on-line training, that walks you
through the processes in this manual.

Or go to www.openpro.com/ol_training.html

This has general information on the OpenPro ERP packages. We also have video training
sessions by application.
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Log In to OpenPro ERP software

Figure 1.1: Login Screen for OpenPro Client for Windows
Note

This is a fully functional OpenPro Client. It is hard-coded to access a demonstration database on
our company server. Due to heavy usage we must limit the number of concurrent connections to
the software. If you do not connect the first time you try, please try again later.

1) DpenPro DEMD - - Mozilla Firefox: 1ol x|
J ] OpenPro DEMO - F

FEN [0

OpenPra.com v6.0.0

Please enter all user infarmation

User Login: |admin
Password:  |esseses
Lacation 1D: [DEMO

Chat r

Login

ALL RIGHTS RESERVED. No part of this material
may be reproduced or transmitted in any form or by
any means, electronic, mechanical or otherwise,
without written permission from OpenPro.com. USA.

Registered Company Openfro Bike Company
Address 10061 Talbert Ave #200
Fountain Valley, CA 92708
Phone 7143754600
Fax 7149641491
Req Key ACZ4XE744RRFT
No users fallowed 1/5
Database opendemoS6  Yersion 6.0.0

Copyright@1999-2010 by OpenPro, Inc. Al rights reserved

When logging into the OpenPro Standard Solution, you are presented with the following options:
User Login: Enter the Username we assigned you when you requested your evaluation copy.
* This will be the same Username as the Username you use to log into the OpenPro
website.
Password: Enter the password we assigned you when you requested your evaluation copy.
* This will be the same Username as the Username you use to log into the OpenPro
website. The password you type into this field will not display on your screen; instead,
asterisks (*) will represent the password for security purposes.
Company ID: Enter the upper case DEMO.
On the top menu bar, to the far right of the screen, the following buttons are available:

LOGOUT: brings you back to this login screen.

HELP: Click to see detailed help information about the screen you are working on.



MANUAL: Detailed manuals about each application, including policy and procedures.

SUPPORT: Online support during normal business hours, or questions can be emailed to us at
supportop@openpro.com.

HOME: Takes you back to the main menu screen.

Once your Username and password have been successfully authenticated, the main application
desktop will appear, as shown below:
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Figure 1.2: Main Application Desktop for the Windows Client

If you do not reach the application desktop, verify that you have entered your Username and
password correctly. Also keep in mind that we have limited the number of concurrent sessions.
Our server may be busy when you try to log in initially. Try again later and see if this corrects the
problem. If you are still experiencing difficulty, visit the Frequently Asked Questions (FAQ)
section of our website. Or contact Customer Service at opinfo@openpro.com.
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On the top menu bar, to the far left of the screen, the following buttons are available:

Printer Icon: Prints information on the right hand screen, such as print reports. Also, you may
choose to right click your mouse and choose the print option.

Calculator: An on-line 10 key calculator.

Messenger Services: This option can be used to send instant messages to anyone who is logged
into the system.

The menu bar also shows you what version of the software you are running, your log in
information, and the IP address that you are logged in from. This information is also stored in the
database for historical and security purposes.



To right of the top menu bar are the following:

Logout: Brings you back to this login screen.

Help: Click to see detailed help information about the screen you are working on.
Manual: Detailed manuals about each application, including policy and procedures.

Support: Online support during normal business hours, or can be emailed at
SUDDOITOD@ODCHDI'O.COHL

Home: Takes you back to the main menu screen.
On the application menu section at the bottom of the menu:

Enable Autohide: This will make the menu disappear until you move the mouse over to the far
left of the screen then you will see the menu appear.

Disable Autohide: This makes the menu fixed, always open and on top of the screen.
The Globe is used for the messenger between machines.

The Application menu is user definable, based upon your login ID you can have different items
on this menu.

If you login as an administrator this gives you the capability to change the menu, names of the
fields, etc.



The menu system is fully customizable, with the menu editor, you can add change and delete
menu items per login type. So, for example, someone in Accounts Payable only sees AP screen

information.
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Exit the OpenPro Standard Solution

There are two ways to exit the OpenPro Standard Solution. You can click on the standard “X”
icon in the upper righthand corner of the main application window. This will immediately close
the application and return you to your computer desktop. Or you can use the System menu’s
LOGOUT OpenPro option. To exit the application and return to your computer desktop using

this method, select the “Logout OpenPro” option from the System Module’s drop-down menu, as
shown below:

Figure 1.5: Exit OpenPro

¥2) OpenPro DEMO - - Mozilla Firefox =100

| [7) openpro DEMO - [ =] [~

WIOE !l {0)

OpenPro.com v6.0.0

Please enter all user information

lUser Login: Iadmin
Password: I.......

Location IC: IDEMO
Chat Il

Lagin |

ALL RIGHTS RESERYED. Mo part of this material
may be reproduced or transmitted in any form or by
any means, electronic, mechanical or otherwise,
without written permission from OpenPro.com. US4,

Registered Company OpenPro Bilke Company
Address 10061 Talbert Ave #200
Fountain Walley, Ca 92708
Phone 7143784600
Fax 7149641491
Reg Key ACZ4x6744RRFT
No usersfallowed 1/5
Database opendermoSe  Wersion 6.0.0

Copyright@1999-2010 by OpenPro, Inc. all rights reserved.

After selecting this option, the application will close, returning you to your computer desktop.
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Application Fundamentals

The OpenPro Standard Solution contains a number of fundamental features designed to simplify
your use of the software. In this section, we will describe these fundamentals in an effort to
familiarize you with their use. First, look at a sample Inventory Item screen, as shown below.
We will use this Item Search screen to illustrate several of the application fundamentals found
throughout the application—across multiple screens and modules.

Go to Inventory Control\Item Find
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Search Screen

All of the search screens have various options for searching records as well as sorting the data
that is displayed. Additionally, if you click on the “Search” button it will display all the records
in the database. OpenPro ERP software has very powerful options with every search screen,
while remaining easy to use.

In this example we can search items by the following categories: item #, name or description, mfg
number, weight and UPC.

You can also search by Item Category. If you have multiple warehouse locations you can narrow
your search down by that single location. Each field can be searched using a % for a wild card.
Example search %FG% to find all items that have FG in the item name. With our advanced
SQL database searches are fast and easy.

¥ DpenPro Bike Company - Item Find - Mozilla Firefox = IEIIﬂ
J |j OpenPro Bike Company - Item Find | +* F
— -
ST lmanikE
il i@ DIE] 1)/l L0),
_— Your, Adrninistrator |
M CpenPro.com w6.0.0 DEMO (Language: English] Logout Help Manual Support Home Itern Find
0 pevelopment Selected Items
S Adrain [rtem Name [part# Jerice [weight]stock Juec # [acons
Assist Import . . . :
FE100 SpenPro Mountain Bike FG100 10000000 5.500 29235 01238222231 Zimro || ZEDT | & mvan || Sy AVl mre || 2
(3 Bank Reconciliation P l “ 4 l ] p * L ‘r
1 CMHMS Machines FG200 Deluse Mountain Bike FG200 99500035 7.500 8613 45671233211 |2 wro |[eoim (& mvaos | [@my [QUui [ goee |[E
g cemiEs (] FG300 Custern Mountain Bike FG200 127500000 10,000 24 290212212213 [ wro |[PeniT (& mvaos | [@mv | [Quin [ gmee |[E
Document Imaging > -
e e FG400 Custam electric Bike  FG400  15547.00000 35.000 38 987987123123 |21 mwro |[Geoir (& mvaos | [@my [Qrriy [ Euee |[E
g Executive Dashbear | F5e50 OpenPro Mountain Bike FGES0 10000000 5,500 0 01238882231 |2 mMro |[EoiT (& mvaos | [@my | [Quurid [ &mee |[E
Fixed Asset
i i i . =1 mFo || ZEDIT WY ADY Y AVAIL MRP £
B G FE900 Racing bike 300 FE900 10000000 0000 11 12312333 [& |EE] | [y ] [ [ & nee |[E
1% |mventory Contral FG350 BLACK OPS CUSTOM FG950C 100.00000 5500 0 01238882231 |2 W0 |[EDiT (& mvaos | [@my | [QUyi [guee |[E
IC Reports
LN Reports.. Mew Search

1 Mairtenance
[ Physical Invertar:
0 warchouse M 5
# ftem Find
® tem Find
® ttermn Find Inguiny
® ltemn Serial No.
® Trans History
Job Costing
tanufacturing [ERP =
Fayzables
Payroll
Foint Of Sale
FR Time Cards
Furchase Order

el == [ 'I Copyright@1999-2010 by OpenPro, Inc. All rights reserved.
3

4] | i

oo

-
¢

Once you received the result listing you can sort the listing by clicking on the top header of each
column that is underlined. If you have a large result, you can refine your search by using the
EDIT/FIND option on your browser. You can print the information by clicking on the Printer
Icon from the menu bar or doing a mouse right click and choose the print option. If at any time
you want to change your search you can click on New Search or Item Find on the left menu bar.
On the right side of the listing are actions, where you are able to focus on specific details about a
particular item.

Application Fundamentals
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Here is an example of one of the action items you can select. It is the item availability screen that
is used for Available to Promise for your customers.

£%) DpenPro Bike Company - item_availability - - Mozilla Firefox =10 =]
Item Availability [ % cLoSE WinDoW |
Item: FG100 - FG100 OpenPro Mountain Bike m
Date BEI;J:I‘:;:: Required Receiving Committed
&f2f2010 293500 0.00 2597.00 4983.00
E/9/2010 599,00 0.00 0,00 0,00
B/16/2010 599.00 0.00 0.00 0.oo
6/23/2010 599.00 0.00 0.00 .00
§f30/2010 599,00 0.00 0.00 0,00
7/7/2010 599,00 0.00 0.00 .00
7i14/2010 599.00 0.00 0.00 0.oo
7i21/2010 599,00 0.00 0.00 .00
7i28/2010 599,00 0,00 0,00 .00
8442010 599.00 0.00 0.00 .00
B/11/2010 599.00 0.00 0.00 0.oo
g/18/2010 539,00 0.00 0.00 0.00
B/25/2010 599.00 0.00 0.00 0.oo
9142010 599,00 0.00 0.00 .00
9/8/2010 599,00 0.00 0,00 0,00
3/15/2010 599,00 0.00 0.00 .00
9/22/2010 599.00 0.00 0.00 0.oo
9/29/2010 599,00 0.00 0,00 0,00
10762010 599.00 0.00 0.00 0.oo
10/13/2010 599.00 0.00 0.00 0.oo
10/z0/2010 599,00 0.00 0,00 0,00
10/27/2010 599,00 0.00 0.00 0.oo
11/3/2010 599.00 0.00 0.00 0.oo
11/9/2010 599,00 0.00 0.00 0,00
11/16/2010 599,00 0.00 0.00 0,00
11/23/z010 599.00 0.00 0.00 .00
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Application Fundamentals

Here is the Show Inventory screen displaying the current stock on hand. Specifically shown is a
lookup list of serialized items:

¥2) DpenPro Bike Company - inventory_store_list - - Mozilla Firefox - |EI|5|

Inventory on Hand for FE100
FS100 CpenPro Mountain Bike

LocationCode | Location Mame |Location Phone On Hand | Allocated| Awvailable |On Order 1 |Available 1 |On Order 2 | Available 2
Consignment Consignment 1212 §2.000 0,000 89.000 0,000 0,000 0.0a0 0,000
DREOPSHIP DROPSHIP T146548465 2010,000 0,000 2010000 0,000 0,000 0,000 0,000
hwd Hollywood . 213-444-9088 & 25,000 0,000 25,000 0,000 0,000 0,000 0,000
OpenPro
DEMO Samburg Bike 714-378-4603 & 220,000 4922,000 -41032,000 10,000 290,000 1,000 291.000
Company
SBO San Bernardine 909&7£4002 -22.000 0,000 -22.000 0,000 0,000 0,000 0,000
=1l San Diego 61456723200 o.000 0,000 0,000 0,000 0,000 o.000 0,000
IWHSE Warehouse EH . 234-234-9898 0 63,000 0,000 63,000 0,000 0,000 0.0a0 0,000
Il L ity IWest Ly 949-555-6578 & a.0aa 0,000 0,000 0,000 0,000 0.0a0 0,000
Item Total 2985.000 4083000 -1992.000 10.000 £90.000 1.000 $01.000
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Application Fundamentals

Here is the Edit screen, displaying the item and all its characteristics.

) OpenPro Bike Company - item_maint - - Mozilla Firefox o | 1

Item BB SAVE [Ei reo | [@oveueate | [ GroTe[Gosee wore ] [@+soreen] LI
Mame IFGZDD Deluxe Mountain Bike |1 I Active 3| IL!.MIITI!FKJ
Part Number [FG200 Next Partnum | Model Code | |

| Ship Reference| F | Sellablel |7| Taxab|e| |7 | E-Commerce| |7

BOM BROO Add Sapplier | | Sepplicrs Ttem Widlary |

General Dimensions Description Userdef Pictures

General
Material Labor F.Owerhead ¥.Owerhead Dutside Total Cost
Cost [21,55000  [o,i1000 | [oi0000 | [o.0t000 | [o.00000 |z1.77

Inventory Tracking IReguIar vI Inventory Class IFGItem - Finizhed Goods item ;I

Price [995.00035 [990.00000 [980.00000 [970.00000 [550.00000

Item Category I Bikes - l
Image I Brovese... |

UPL Code |45671233211 |

Manufacturer IOpen Pro Demo company

bifr. Number IF\.-'2CID |

Yendor Number IOP |
Current Irmage:

l:olorl Blue =l Size I 17 =l Style ILake
Height |54

| Description || DescHpton 2

Deluse Mountain Bike with wood side rails candy apple red color
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Basic Process

This section is designed to orient you to the basic processes of the OpenPro Standard Solution.
We have assembled a series of related screenshots to illustrate a logical sequence of business
scenarios. We hope you will find the examples to be useful. Feel free to test them for yourself.
Your evaluation database comes pre-loaded with the same sample data used to generate the
screen shots in this section.

The basic process begins with the Sales Order entry of Item FG100 wagon, followed by the
Manufacturing Bill of Materials and Bill of Operation, Purchasing raw materials needed, raw
material Receipts, Manufacturing Work Orders creation and processing, and finally, Sales
Order fulfillment and Invoicing.

Other modules we will go through are Payables, to pay for the receipt of material on the purchase
order, Payables Aging, Receivables Aging and Cash Receipts, Financials Profit and Loss and
Balance Sheet, E-commerce interface, Customer Relations Management, Lead tracking,
Check Reconciliation process, Service Billing and Point of Sale.

17



Getting Started with Order Entry

After you Login, go to Sales Orders:

) OpenPro Bike Company - - Mozilla Firefox =] ]
J |j DpenPro Bike Company - I - -
= i - -
e = [y Yg= =
bttt K/ OCT] 1/ (O
M Your, ddminiztrator 06/03 2010 16:25:13
Developmernt CpenPro.com v6,0.0 DEMS (Language: English) Logout Help Manual Support Home
Adrnin
Assist Import Menu Help - Sales Orders
Bank Reconciliztion
CMME Machines
e Sales Order a
Documert Imaging Shortcuts
Ecomrerce

Ezecutive Dashboar

Fixed Asset
General Ledger
Inwentory Control Poparkc P Mepark L
Job Costing
Manufacturing [ERP
Fayables % & @
Fayrall @ — —.= " e

Poirt OF Sale i St Ba

FR Time Cards
Furchase Order —

Receivables e @

Rules Setup nnsmm 17':;:'1'»"’3-;

oo o
a
9
:
¥

Customers
History

=

L]

O mairtenance
[ Reports

3 Reports...
O rma

[ Templates
1 wizard

® Add order =~
[l | 3

Select the sub menu Add Order.
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Getting Started with Order Entry
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Sales Order Cycle
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| Record /
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Other
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Getting Started with Order Entry

The first screen is to Find a Customer. You can click on Search to display all the
customers.

%) OpenPto Bike Company - Add ordes ozilla Fox =] ]
J |j OpenPro Bike Company - Add order == r
1 ; =

& nlE 0 Yeaa »

kil :),,{w-;a! Ll (LU
’snSIQ @ - Your, Administrator 05/03/2010 16,
Development CpenFro.com vé.0.0 DEMO (Language: English) Logout Help Manual Suppart Home Add
S Find Customer
nehid [ Mske 3 new Custemer HERE

Bank Reconciliation
e (L Last Name Ovder Type [ Phone Order -1
Cortacts [CRM] First Name City

Dooument Imaging Address| State[
=T Company [coc Store | ALL -1
Executive Dashboar

] e E-iail Address

General Ledger Customer Reference. #

Inventory Cortrol Social Security # |
Job Costing -

Manufacturing [ERF Date of Birth

Payables Phone Number

Payroll tellNumber [

Faint Of Sale

FR Time Cards
Purchase Order st [
Receivables —
Rules Setup

Sales Orders

mobooooobbbobobbooboo

Customers
History
Maintenance
Reports
FReports. .
RMA
Templates
Wizard

® Add arder

® fddd order Admin
4] | Akl I B

Then select cocanut oil distrib.

“?) DpenPro Bike Company - Add order - Mozilla Firefox o [=[

B

ocooooobb

J |j OpenPro Bike Company - Add order

s

AT .
" i@ -
g),fw:a’e

=E3lewm - Yaur, Administrator D8/
Dewalapment OpenPra.com vé.0.0 DEMO [Language: Englizh) Logout Help Manual Support Home 4dd order
Adrnin [Name [Reference #[company [Phone # City, State [Actions

etk ith, L il i I WEW ORDER || i MORE IMFO ©H
B =i Smith, Frank & Cocanut Ol Dist €O 7149642140 Fountain Yalley,oT [ 1[G |[ e

CHMMS Machines
Cortacts [CRM)
Document Imaging
Ecommerce

Mew Search

Executive Dashboar
Fized Asset

Gereral Ledger
Invertory Control
Job Costing
Manufzcturing [ERF)
Payables

Payrall

Faint Of Sale

FR Time Cards
Furchase Order
Receivables —
Rules Setup

oo

Sales Orders
Custamers
History
Mzirtenance
Reports
Reports
RibA
Templates - L
wizard e

* Add order
® Add rder fdmin T
| _>|_I | | o

oo oh

-
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Getting Started with Order Entry

Click on New Order:

%) DpenPro Bike Company - - Mozilla Firefox

b
b

|j DpenPro Bike Company -

4

e

_=@E3190>

A

oo bh

Developrmernt
Adrnin
Assist Import
Bank Reconciliation
CMMS Machines
Cortacts [CRM)
Diocurment [maging
Ecomrmerce
Executive Dashboar
Fized Asset
General Ledger
IFrwertory Control
Job Costing
tznufacturing [ERF]
Fayzables
Payroll
Poirt Of Sale
PR Time Cards
Purchase Order
Receivables
Rules Setup
Sales Orders
Customers
History
Mairtenance
Reports
Reports...
FehdA
Templates
Wizard
® Add order

cooooooh

Q,,-'_-»"_'-:’_ /2 {0)

OpenPro.com v6.0.0 DEMO (Language: English) Logout Help Manual Support Home

Wour, Administrator 06/03/2010 16:31:23

|»

Store: DEMO Cuote: 547 Phane Crder To Generate reports, update first,
& Mr, Smith, Frank DO Cocanut Oil Dist O Fountain Valley, T June 3, 2010 4:31 PM Entered By : Administrator Your

[ Ef peTan | [ El posument ] ([ open Book | [ G noTe [ GsEE NOTE | | &+ SEREEN ] Template] - choose - =] [x#eamr)

|Keep | Line Item Type |Item MNane |Part # | DQuantity | Details |Discount | Unit PHce ITotaI Price
FG100 O P
M aoor O [Hew =] M—’hnhm;’:k:' Feio0 100 [Castow]| Jo.00 [30.00000 30,00
[alN FG200 Deluxe Il SHOW
M ooz [N =1 Hountain Bike £s200 | [Casnow | Jo [330.00000 330,00
update | |P|ace Drder| |Inuoice Order Discount Amount: [ a0 Total: 1,080.00
- Cwerride Dizcount Amount
Shipping I UPS - Customer Pickup Pickup - 0,00 ;I 0.00
Tax Code I CAQOR - CALIFORMIA ORAMGE COUMTY ;I 26.40

Total Weight: 13 Rebate: 0,00

InputPart # | |

Grand Total: US$1,166.40

Input Seral

Quick Add | ||

ol

[ Show only stock |Show 20 =| SortBy: | Mamne | change Options I

I By: IName ;I Search | ngM“me FADVANGED SEARCH |
Bike Options

Bikes

Parts

Ramps

USE ITEMS FG100 and FG200 for an example

Orders can be entered in by typing or scanning in the item number in the Input Part #
field, by clicking Add to Cart, or, if it is a serialize item, you can scan the serial number
in the Input Serial.
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Getting Started with Order Entry

Once you have entered in the item number, you are directed to the Quantity Field where

you can enter the required quantity. The default quantity is 'l".
¥ openPro Bike Company - - Mozilla Firefox i |m)|

x

J |_1‘] DpenPro Bike Company - | -

2 0
it _,J._'_; S .—/',fu

M Wour, Administrator 06/03/2010 16:31:23
Dewvelopment CpenPro.com w6.0.0 DEMO (Language: English) Logout Help Manual Support Home

Admin Store: DEMO Cuote: 5417 Phone Order To Generate reports, wpdste first,
Assist Import & My, Smith, Frank DD Cocanut il Dist ©O Fountain Valley, CT June 3, 2010 4:31 M Entered By : Administrator Your

Bank Reconciliation R ] 0 ] _ . kel - -
CMMS Machines [Z peran |[ =l pocument ] [[Jioren Gook | [ G noTe [Gosee noTe ][ S+scREEM|  Templa [~ choose |

Cortacts (CRM)

Docurment [maging
EG100 OpenPro

Ecommerce F o001 O+ [Hew v[;i:.':.';a?n;':l':e"' Fs100 [1.00 [Cgsnow | [o.00 [30.00000 30,00

Executive Oashbozr

- W ooz O+ [Ney o] 5200 Deluxe razon I* [Lasnow | [a [250.00000 550,00

General Ledger Mountain Bike Paund

4

|»

|Keep I Line Itenn Type Ilbem Mame IPart # I Duantity I Details IDiscount I Unit Price ITotaI Price

Imwertary Control
Job Costing
tznufacturing [ERF]
Fayzbles

Fayrell shipping | UPS - Custamer Pickup Pickup - 0,00 B3| 0.00
Point Cf Sale
PR Time Cards
Purchase Order

Receivables Quick Add | ] InputPart # | | Input Serial

Rules Setup

updal:e| |P|acel:lrder| |Inuoicel:lrder Discount Amount: [ a0 Total: 1,080.00

[T Gueride Discount Amount

Tax Code I CAQOR - CALIFORMIA ORAMGE COUMTY ;I 26.40
Total Weight: 12 Rebate: 0,00 Grand Total: US$1,166.40

oo o

Sales Orders

Il = . = ;
s Show only stock IShow z0 _=| SortBy: I Mame | change Options I

i 3]
History I By: I Mame ;I Search I L&MAIRIX L& IMPORT SV HADYANCED SEARCH

Maintenance

R rt:
R Bike Options

Reports...

[

Templates

Bikes

oCooooooh

Wizard Parts

® Add order -
| L4 Ramps LI

After adding a line item, the system will open up some new buttons, such as Update,
which is used if you want to change anything on that line item. Use Place Order when
you are done with this order and want to move on to the next order, or Place Order and
Pay if you have an order ready to ship and want to enter in credit card information and
invoice the order.

-

On the top of the screen you can print out a Quote, Picking Ticket or Sales Order
individually.

In the middle you can select Show Order Details, which opens up all the user defined
fields, P.O. numbers, delivery dates, etc.

On the line item there is an option to Show Details, which opens detail comments,
multiple ship to locations, selection of serial number and many other options, such as

user- defined fields.

On the bottom of the page is a Search Items screen where you may search by many
different types of criteria.
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Getting Started with Order Entry

Here is an example of the Show Order Details Screen:

¥ DpenPro Bike Company - - Mozilla Firefox

J |j DpenPro Bike Company -

b
b

4

= 3 -

Wour, Administrator 06/03/2010 16:31:23

CpenPro.com v6.0.0 DEMO (Language! English) Logout Help Manual Support Home

|»

=3 )
ed ‘j@ —)lr—" !,lflf‘l’)lf
_=@31ep>
Dewvelopreznt
Admin Store: DEMO
Assist Import & Mr, Smith, Frank DD

Quote: 5417
Cocanut Qil Dist CO

Phone Order
Fountain Yalley, T

June 3, 2010 4:31 PM

To Generate reports, update first,
Entered By : Administratar Your

Bank Reconciliation
CMMS Machines
Contacts [CRM)
Diocurment [maging

Purchase Order I—
Quote Date [06/02/201 3
Order Date Im-_‘l
Invoice Date Imﬂ
shipDate [ [
Require Date IWH
Cancel Date I—H

gaten|

User Def2 I—

User Def3 I—

. Insurance: I -Choose - = |

Ecommerce
Exgcutive Dashboar
Fized Asset

General Ledger
IFrwertory Control
Job Costing
tanufacturing (ERFP]
Fayzables

Payrall

Poirt Of Sale

PR Time Cards
Furchase Order

Receivables

Billing &

Mr, Frank Smith DD/ Cocanut Oil Dist CO

salesop@Openpro.com

10061 tablert ave Suite 203
Fountain Yalley CT 92708 US4
Phone 7142542140210

" party Billing

Bill To [~ choose - o NE]

Cash Account m
Approved By )C:'[IE

Approved Date: I—H
Terms [paysblenetao =]

Credit Limit 0.00 Discount %% 0.00

Shipping

Frank Smith / Cocanut Qil Dist CO
a

10061 tablert ave

Fountain Yalley, 92708 USA
Phone 7142542140210

ATIN: |
ship To [~ chooze - —JlEs
Commission ID.DDD

Details

Rep 1 L@ administrator Your %IF
Rep 2 )C:TIB zalez accaount rep %W
Rep3 @ w[ |

oo L

Rules Setup
Sales Orders

Creditl:ardl-choose- vl[l‘.] [E]

Ship Complete [

Media Code I - choose - j‘

U custamers |M|||tip|e PDsl |Cas|| Receiptsl
L Histary
[ Mairtenance |Keep|Line Item Type Ilbem Name IPart# IQuantityI Details IDiscount I UnitPriceITotaIPrice
3 Rreport
(e FG100 OpenPro
EG100 OpenPro
W o M ooor O+ [ew .[MwnhmBlke Faioo [t.00 [Cgsnow | [o.oo [20.00000 20,00
0 Rma
- e FG200 Deluxe 1 SHOW
Tamplates W ooz 4 [Hew =] fooneate pibe F53200 Ipound [Cystow Jo [330.00000 350,00
3 wizard
. )
#Add order updal:e| |P|acel:lrder| |Inuoicel:lrder Criscount Amount: Total: 1,080.00

(=l

-

0.00

Also displayed are the line item details.

Update the order and print out the quote, Picking ticket, etc.

When you have completed the entry click on Place Order, then
add another order.

the system is ready to

Once you click Place order the order will then be available for the shipping department
for shipping, after shipping it will be in the invoice queue for invoice process. Or you

can click Invoice order and it will go directly to invoicing.
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") quote_show_5417_Cocanut_0il_Dist_CO - Mozilla Firefox

=10/

Quote
Phone Order

Location: DEMO
OpenPro Samburg Bike Campany
10061 Talbert Ave 2200

Quote # 5417

Faountain Yalley, CA 92703 Date: 0&/02/2010
Phone (B (T14)378-9603 0 Fax (T141964-1491 inRe 16:40:21
Reference # &
Bill To: Mr. Frank Smith OO
Cocanut Oil Dist SO
10061 tablert ave Suite 203
Fauntain Valley, CT 92708
Usa
Phone
. (T14)964-2140 &
Items Ordered:
Quote # (5417
o . Case Pack . . .
Itemi# |[Description DQuantity —Qt uomM Unit Price Ext Price
Fe1op |FE100 DpenPro 1.00 0 Each 90,00000 90,00
Maountain Bike
MFG # 1 Manufactures MFG: QpenPro Toy Company 1 UPC 01238882231
FE100 OpenPro standard model This is more detail for this item
Caolor: Blue Size: 15 Style: Height:
Fazon |FE200 Deluse 1.00 0 Pound 990,00000 290,00
Maountain Bike
MFG & F\J 200 MFG COpen Pro Demo company UPC: 4567123232211
Deluse Mauntain Bike with wood zide rails candy apple red color
Caolor: Blue Size: 17 Style: Lake Height: 54
Purchase Order: Subtotal: 1,080.00
Quote #: 5417 Taxes: 86.40
Shipping Method: Customer Pickup Pickup Shipping: 0.00
Sales Representative: |vour, Administrator Total Due: |US%1,166.40
BATCH:
User Def2:
User Def3:

Example quote that can be printed to your local printer, emailed or faxed.
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“) OpenPro Bike Company - - Mozilla Firefox

J |j DpenPro Bike Comp.

any - I +*

g [m[ 3]

B

-
=

g O
_=E31e>
Developrmernt
Admin
Assist Import
Bank Reconciliation
CMMS Machines
Cortacts [CRM)
Docurnent [maging
Ecommerce
Executive Dashboar
Fized Asset
General Ledger
Imvertary Contral
Job Costing
tznufacturing [ERF]
FPay=mbles
Fayrall
Point Cf Sale
PR Time Cards
Purchase Order
Receivables
Rules Setup

oo o

Sales Orders
Custarners
History
tzintenance
Reports
Reparts...
[
Templates

coooooih

A

WIEN /(0

OpenPro.com v6.0.0 DEMO (Language: English) Logout Help Manual Support Home

Wour, Adrainistrator 06/03/2010 16:41:27

Crder 5417 has been created. Sales Order Pick Ticket

Find Customer
Make a new Customer HERE

Last Name | Order Type I Phone Order ;I
First Name | City |
Address | State |
Company | Store I ALL ;I

E-Mail Address ’7
Custoner Referance. # '7
Social Security # ’7

Date of Birth|

Phone Mumber ,7

Cell Number ’7

Faxt |7

Wizard d
| »

Once you click on the sales order, it then is ready for the next sales order entry.

This gives you the chance to print the last order entered, or print the picking ticket.
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Getting Started with Manufacturing Bill of Materials and Bill of Operations

S,
Manufacturing Process Flow

Sales Orders Forecast :
- \ @ Scheduling
. Cacity
Materials ‘oa— i

Planning
Ir::venttorly = Resource
ontro H
Planning @

Manufacturing
Standards:
BOM &

BOO/Routings

Work Orders Orders & Work
Centers

26



The Manufacturing BOM is a multi-level process. First, select the FG100 [tem BOM.

penPro Bike Comp.

Mozilla Firefox

(=]}

J || DpenPra Bike Company -

]

N

L1 Ecommerce -
] Executive Dashboard e LY 0
1 Fixed Asset ,;/S'J!’ 9)
L1 General Ledger - Your, Administrator D6/03/2010 16:43:117
1 Inventory Control OpenPra,corn v6,0,0 DEMG (Language: English) Logout Help Manual Support Home
o ina Tt FG200 FG200 Deluxe Mountain Bik: Location I tory : BEOS
S . em eluxe Mountain Bike cation Inventory ©
EluManufaﬂurlnu (ERP} — Del\;xe Mulunta;rv B;ke with wood side rails Overall Inventory : 8613
i candy apple red color
8 ity VAR Unit of Measure i Feet
— Costing Update Quantity Needed : 1
] CRP Capacity
- ~ 1 Sequence . Unitof | #per Location Total standard
E En?lneerlng Chang | o ttem # |pescription | (D0 CL | T PEY | Extended [ SRR | ventory o |rollup cost £
= p1o0o
| MPs Process [+] 10 d1000 spacial Rell Feet 1550000 15.50000 23950000 403.50000 3837800 32.37800
1 MRP Process etal
1 quality D1o00
- [+] 20 41000 Special Roll Feet 36.40000 36.40000 239.60000 403.60000 90.12640 90.12640
I Reports tetal
LJ sFC Process RAW STEEL
* Bill of Materials 30 EMSTEEL BARS RAW Pound 413000 4.13000 1120.32000 1120.32000  5.03860 5.03860
* Bill of Dps STEEL BARS
* BOM Indented RAW WOOD
—— [+] 40 EMZ001%4 1 % 4 RAW Feet 250000 250000 11550000 126,50000 812000 2,12000
* MFG Calendar woon
* Froduction Report ’\Hﬂﬂgts |
-
SFC Calendar [+] 50 RMiz00  RMi200 Each  1.00000 1.00000 4157.00000 171.00000  1.25600 1,25600
* ok Orders Metal handle
] Payables — bars
(1 payroll 50 EMi001  SHEET METAL Pound  4,00000  4.00000 1441,00000 144100000  0,30400 0,30400
T Total Cost 14332300  3283,21514
1 PR Time Cards variable Overhead  3,30733 75.51395
w . Fixed Overhead 236208 55.33598
u Receivables Grand Total Cost 14999301 3424.06507

This BOM shows the material required to complete one unit of FG100.

=10 ]

_SE31ee
Development
Adrnin

Assist Import

Eank Reconciliztion
CMMS Machines
Cortacts (CRM)
Documert Imaging
Ecommerce
Executive Dashboar
Fized Asset

General Ledger
Inventory Contral
Job Costing
tanufacturing [ERFP]
Auctivity

Costing Update
CRF Capacity

Enginesring Chan

B OLo0

tzintenance
MFS Frocess
MRF Frocess
Quality
Reports
SFC Process
* Bill of Materials
* Bill of Ops
® BOM Indentad
® ftem Find
#® MFG Calendar
# Production Report

pooooooooh

GpenPracem v6.0,0 DEMS (Language: English) Logout Help Manual Support Home Bill of Sps

Bill of Operations

Bill of Dperations | [FG200 [item]
Revision # I
Name| | Begin Date| | End Date |
Dperation Plan Image I Browse.. I Miew current

"_inﬂmvﬂ e [Gpoown| [G3app |Esave | [Lanupucnrz] [L;}Dulechr] @ NoTE | P SEE HOTE F

dard
ISEL| € z Work Machine Description Effective | Expires Sty
No Operations Time
Center
10 Edge Mill op Bending Milling machine Grab steel bar stack cutto size specs shape for handle bars  Always  Alresdy 55551
[ 20 Etch Copper Cutting Grab steel bar stock cutto size specs shape for handle bars  Always  Already 55.551
[ 0 Chazziz Asse Package Aszsemble electric wrench Aszemble as perinstruction sheet Always  Already 55551

B save |

Copyright@1999-2010 by OpenFI'rm Inc. All rights reserved,
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Getting Started with Manufacturing Bill of Materials and Bill of Operations

Enter the item FG100, check the List of Materials Found and then click on Go.

J ﬁ OpenPro Bike Company - Bill of Dps

[=]

=101 ]

Bill of Operations

b=

-
Bill of Dperations | [FG200 [item]
Revision # I
=@31am Name| | Begin Date| | End Date |
B Dewvelopment Operation Plan Image| | Erowse... I Miew current
I - - -
= Asm: i [[stremove | [fue [poown| [G@aoo [Rsave | [Gaoueueate| [CG@oueucate| [Grrote [Pseeno
sist Impo d - -
[ Bank Reconciliztion o dard 5
1 CMMS Machines ISEL| e Operations Work Machine Description Effective | Expires T
Center
0 contacts [CRM]
O s
= 2““’“9“ p=dird © 10 EdgeMill op Bending Milling machine Grab stzel bar stock cutte size specs shape for handle bars  Always  Alresdy S5,
COMmMmerce
1 Executive Dashboar
1 Fixed Asset
e Standard Operation || Edge Mill Operations =1 Facility Quantity |[0.00000 Facility UOM| [ SQFT
3 ineventory Contral Daily Capacity % |[0.00 Daily Capacity (|0.000 Lag Time|[0.00
4 !
= . COStmg_ | Grab steelbarstock
=| Manufacturing (ERF] Description | |cut to size specs
[ Activity shape forhandle bars
[ costing Update
1 crp Capacity Work Center IBend\ng ;I | Tooling / Machinell Milling machine ;I
B Enginesring Chan_ | Effective I Always =1 Setup Time |55. 550 Report Setup Time Cost as I Direct Cost = |
Mzintenance
[te.ss0
3 MPS Process Expires |[Alrezdy v Run Time Report Run Time Cost as || Direct Cost =
uon; | |
] MRP Process | Minutes =
L quality Grab steelbarstock
1 Reports R cut to size specs e
L Instructions ||-p.ne forhandle bars
SFC FProcess P
® Bill of haterials
* Bill of Op=
* BOM Indented
® ttem Find
* MFG Calendar o © 20 Etch Cepper  Curting Grab steel bar stock cutto size specs shape for handle bars  Always  Already 55
#® Production Report
« | _»r' « _>|_I
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Getting Started with Manufacturing Bill of Materials and Bill of Operations

The Bill of Operations (BOO) states the labor flow and process flow of raw materials
within the shop. It keeps track of standards within your manufacturing process. A Bill
Of Operations can be specific for an item number or they can be generic and use the same

BOO for many items.
Pull up a work order 67

%)) DpenPro Bike Company - Work Orders - Mozilla Firefox

J ﬁ DOpenPro Bike Company - Work Orders I -

=10 ]

B

O General Ledger

0 inventory control
ok Costing

= Manufacturing (ERP

SFC Process
® Bill of Materialz
* Bill of Ops
® BOM Indented
® tem Find
® WFG Calendar
# Production Report
# SFC Calendar
® ‘Wiork Orders
Fayzables
FPayrall
Foint Of Sale
FR Time Cards
Purchaze Order
Receivables
Rules Setup
Sales Orders
Tech Knowdedge
Warrarty Service
Wiork Flows

ool

Enable Autohide
1 | »

-

B Activity ©penPro.cam v6.0,0 DEMO (Language: English) Logout Help Manual Support Home work Orders
Costing Update

Work order: 67
1 cRp capacity - T he e v
" i He Type |Bu|ld ;I rea Y ministrator Your
L1 Maintenance Part # |FG200  [Revision #| Planner |[ Your Administrator v |
B MFPS Frocess Mame |FS200 Deluse Mountain Bike Creation Date |05/05/2009
2 l;f:l'i;rocass Description De_lluxe Mauntain Bike with wood side Status |w.1.p. ;l

rails

B Reports Customer | Eind Customer Bill of Is | Edit / View Bill of Materials

-

YeirQ

- ‘our, Administrator 06/03/2010 16:46:17

Find Order Edit/iew Bill of Dperations

Reference # I
Unit of Measure| Feet
Warehouse ISan Bernarding
Lead 1] ity
4 Orvdered I18:00

Time
H H
|_11f13f200 Start Date / |_11f04f2009 00:00 Completed Date |_
j Time & j

Iw‘ [eeosT] [_'lj'lnl;] @wote | [PseE woTE MQMHH

Bill of Operations

Bill of Operations Revision #
Generate Pick List
Generate Routing

=l

Mewr O i

Quantity y I
Completed

Completed 200

Priority | High -

Scrap Items | | -+ SCREEN

Due Date

@)

Copyright@1999-2010 by OpenPro, Inc, All rights reserved.,
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%) DpenPro Bike Company - wo_picklist - - Mozilla Firefox -0 x|

Build Manufacturing Pick List
work Order #: 67 | [HEIIE RILIL IMEUN I0] (HEI

Warehouse: SBO San Bernardino Date: 0670872009
Unit of Meas.: Feet Status: W.I.P.
Qty Ordered: 18.00 Start Date: 1170472009
Qty Completed: 2.00 Due Date: 1171372009
Customer: Reference:

tterm: FG2oo | IR G0 WO R0 M i m
F3200 Deluxe Mountain Bike Deluxe Mountain Bike with wood side rails

Production Notes

Part Number

Description Qty Per | Oty Required | Qty Issued | UOM | Qiy to Pick Oy Picked
drooo | HIUETHEL (L WA MARCOL OO 01} )

01000 Special Roll Metal 15.50000 279.00000 32.00000 Feet 247.00000

reraxzon | |NEIONTIREE OO OO R O]

MET&L HAMDLE
RM1200 Metal handle bars

weasTEEL | NIRRT O AN S T O

R&W STEEL BARS
R&W STEEL BARS

reazooaz | [T OO0 0 A
RAW WOOD 1 ¥ 4

L.00000 18.00000 400000 Each 14.00000

4. 13000 74.34000 3300000 Pound 41.34000

RAW WO OD 350000  63.00000 0.00000  Feet 6300000
redzood | JNEIONTIREE IO AN VA O O]
SHEET METAL 400000  72.00000 0.00000 Pound 72.00000

Production Notes

Generate a material pick list.
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¥%) OpenPro Bike Company - wo_routing - - Mozilla Firefox - |EI|£|

Manufacturing Routing
work Order #: 67 | [HEIIN WIIL IMEIN [N] [HEI

Warehouse: SB0O San Bernarding Date: 0670872009
Unit of Meas.: Feet Status: W.I.P.
Qty Ordered: 15.00 Start Date: 11042009
Enmplet'ﬂ-': 2.00 Due Date: 11/13/2009
Customer: Reference:
rttermn: FGzoo | IHNINE 00 WO 000 W W o
FS200 Deluke Mountain Deluse Mountain Bike with wood side
Bike rails

Production Motes

Sequence |Work Center Tooling Labor |Setup Total |Setup Remain
# Std Oper. Descripbion Reference Group Run Total | Run Remain
| INEIET DI Wi nm enl
3 Plating E';t'”egr RaipbBale #2 0000 22 0000
Copper PP 25.0200 25.9200

Electoplating
Instuctions:

Production Motes

Generate a Work order Routing sheet. This also interfaces with OpenPro Time
card system and payroll system.
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%) DpenPro Bike Company - wo_cost - - Mozilla Firefox - |EI|5|

|»

Costs for Work Crder # 67, itern FG200, Quantity: 18.00 I

Material Costs

Sequence Mo Part Planned Actual Difference % Difference Quantity
10 d1000 01000 Special Roll Matal 90,80 79,22 -&11.57 -7TT1.299% 22,00
20 EM1200 METAL HAMDLE 22,61 5.02 -17.59 -350.40% 4,00
20 EMSTEEL R&W STEEL BARS 90,69 40,26 -50,43 -125.26% 33,00
40 RMZO01H4 RAW W3OS0 1 W 4 146,16 0,00 -146.16 -100.00% 0.a0
50 EM1001 SHEET MET&L 16,27 0.a0 -16.27 -100.00% 0.a0

Direct Total 965,53 124,51 -54Z2.0Z2 ~ETE.E4%

Fixed Overhead 1,933.02 249,03 -1,654.05 249.03%
¥arable Overhead 1,932,058 249,03 -1,6584.05 249.03%
Total Materal Cost 4,332.69 622,57 -4,210.12 SETE.259%

Labor Costs
Sequence Mo Operation Work Center Planned Actual Difference <% Difference
10 Copper Electoplating Plating process 26,62 0,00 -26,62  -100,00%
Direct Total 2E.62 0.a0 26,62 -100.00%
Fized Overhead 53,24 0.00 -53.24 -100,00%
¥ariable Overhead 53.24 0.a0 -53.24 -100.00%
Total Labor Cost 133,10 0,00 -133.10 -100.00%

Labor Machine Costs
Sequence Mo Operation Work Center Planned Actual Difference %% Difference
10 Copper Electoplating Plating process 35.94 0,00 -35.94  -100.,00%
Direct Total 35,94 0.a0 -35.94 -100.00%
Fixed Overhead T1.88 0.a0 -T1.88 -100.00%
¥ariable Overhead T1.88 0.00 -71.88 -100,00%
Total Labor Cost 179,70 000 -179.70 -100.00%

Machine Costs

Sequence Mo Dperation Machine Planned Actual Difference “: Difference
10 Copper Electoplating Flazh Quen 1.04 0,00 -1.04  -100,00% | |

Direct Total 1.04 0.a0 -1.04 -100,00%

Fizxed Overhead 2.08 0.00 -2.08 -100,00%

¥ariable Overhead 2.08 0.00 -2.08 -100,00%

Total Machine Cost 5.20 0.a0 -5.20 -100.00%

Grand Totals

Planned Actual Difference “% Difference
-
Mivart Tatal 1 N3N 12174 51 -aQnS &2 -727 2596 J

Click on costing, you will see the Planned cost, from the engineering drawing, and
the actual cost, as well as differences between the two.
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Getting Started with Purchase Order Processing

The Purchase Order module is designed to work with both generic non-inventory items
as well as inventory control items.

The vendor must be setup by Accounting before entering purchase order.

Select Purchase Order from the main menu, then Purchase New.

First, you should select the Vendor, or just click on Search to get a complete list of

Vendors.

¥2) OpenPro Bike Company - - Mozilla Firefox

J ﬁ OpenPro Bike Company - | -

b
x

4

-

DI
<H319®

DIOVEN! =l LO),

CpenPro.com v6.0.0 DEMO (Language: Englizh) Logout Help Manual Support Home

|»

Wour, Administrator 06/03/2010 16:49:00

Dewvelopment
Adrnin

Assist Import

Bank Reconciliztion
CHMME Machines
Cortacts [CRM)]
Document Imaging
Ecommerce
Executive Dashboar
Fized Asset

General Ledger
IFvertory Control
Job Costing
Manufacturing [ERP
Payables

Payrall

Point Of Sale

FR Time Cards
Purchaze Order

1 Maintenance

O PO Reports

O Fo Reports...

[ Reqfor Bid -
# Al Open Purchase [
® Open Purchase Orde
% Purchase New
® Purchase Search

B on

* Receivers for PO

Receivables

Menu Help - Purchase Order

Purchase

Order .&;_53
Shortcuts gowe

;;Q;“‘

Request

For Bid Hew PO Recetvers Calendar

;;@m‘
=

le

Rilles Setin x
| B

=
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Getting Started with Purchase Order Processing

Select the Vendor and check New PO for Metal Supply Company.

“)) DpenPro Bike Company - - Mozilla Firefox

J ﬁ DpenPro Bike Company -

=10 ]

B

_SE31ee
Development
Adrnin

Assist Import

Eank Reconciliztion
CMMS Machines
Cortacts (CRM)
Documert Imaging
Ecommerce
Executive Dashboar
Fized Asset

General Ledger
Inventory Contral
Job Costing
tanufacturing [ERFP]
Fayzables

Fayrall

Faint OFf Sale

PR Time Cards

ECCOOLCLCLL oo on

Purchasa Order
[ mairtenance
2 PO Reports
[ poReports...
1 Reqfar Bid |
® Al Open Purchasze ©
# Open Purchase Orde
# Purchase New
® Purchase Search
® Receivers for PO
[ Receivables

Syl

SpenPro.com v&.0,0 DEMO (Language: English) Logout Help Manual Support Home

‘our, Administrator 06/03/2010 16:49: 24

Find ¥Yendor
Yendor Info

¥endor Reference # I—
Last Name I—

First Name I—

Address I—

Company Imet—

E-Mail Address
Social Security # I—
Phone Number I—

cell Number I—

M fasr

Riles Setin =
‘. | B

Copyright@1999-2010 by OpenPro, Inc, All rights reserved.,

Look for Metal supply

and click New Order.
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Getting Started with Purchase Order Processing

¥ openPro Bike Company - po_new - - Mozilla Firefox

=10j x|

&

| Climmeo o [Customer Pickup =]

Purchase Order Mumber : ; Requisition Number :
Steal, John [Metal Supply Company 123 Real Metal Lane
Bhouw Details
Purchase Order Information
w.D.fd 2: I
Buyer I Your Administrater v | PO Type: I Purchase Order Regqular = |
Planner ID I-- choose -- ;I Store: IDEMD-UDBnPID Samburg ;I

Requisition Date |06I03f201 HQMWDDIWWJ Ship Complete: ISHIPC - Ship Complete ;l Customer Pu

rchase Order: I

Required Date | [06/037201 Mmooy |Drop ship| r [ship to one location| r Payment Terms | | net30/ payable net 30

Cancel Date| | Clemmsoosev

Weight: 5.50 Total Units: 1 Size: 0.00
Line Part Due - ~ Ship Quantity -
Item Item Mame Number uomM | Date Motes Project/Sub-Pro/Task | Te Ordered Unit Cost
1 |ared hupmabile F100 |Each =] JosfozrzoiH | | | P [Esmuck] [1 [400.0000c)
Wend #llks
Sizer 0 UPC: 01222892231 Item# &WMvi 720000 OtyThislkes S9! cnpang: 2,985 Supplys  1DMumt: Nertost:
a -9 95.22
FiE100 433
Tax Code ILA.I"Los Angeles =1 Total Units: 1
VWeight: 5.50
Size: 0.00
ship § |0.00 ID.UD
Update Order
Nun‘:;;fll Add Ttem | [Search for Ttem(s) | k% MATRIX |[[3 IMFORT £5V | Inventory Shortage | Load All Ttems _ILI
‘| | »

Use the same FG100 and FG200 for this purchase order.

Here is where you can Search for Items you want to add to the purchase order and

change the quantity needed, required date, etc.

Also, as with Sales Orders, you can see vendor detail information
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Getting Started with Purchase Order Processing

Click on Pull Item to PO to add a line item into the purchase order.

You can add multiple items to the purchase order from the same screen, and when you
are finished click CLOSE.

%) openPro Bike Company - vendor_parts_view - - Mozilla Firefox N w1

| »

Show Detail Wendor : Metal Supply Company f John Steel / (550 (432)611-9275 8 [/ JOHM@METALSUPPLY,COM

Enter a Mew Part

Find Yendor Part
Search :  All r or By

Item Mame I— Part # I— Manufacturer Mame I—
ICTtemName [ cPartnum # [
Manufacturer # I— UPC # I— Min Cost I—
Mazx Cost I— Minimum Weight I— Mazximum Weight I—
Category Im
[ 3¢ cLosE winDow |

Selected Yendor Parts

|Edit| I Part Number IC Partnum IName Description Cost IDeIete |
Edit E5778 EM1200 :::;IS"‘; wyer 1230000  Delete

paint, glossy bright
red descl this is just

Edit ESTTS EmMZz1111 Red Paint A 14.,23000 Delete —
— 3 bucket of red paint —
A5 yoU Can ses
Edit S9E7T #2 Pencils Pencil, 12 parpack  2.15000 Delete
Edit al999 41000 brimrmed hat 1&.00000 Delete
Edit 41000 41000 41000 41000 Special ralled ) o550y Delete
metal far bikes
. 3 red
Edit F5100 Fs5100 h . asdASD 400,00000 Delete
— upmabile —
FiE100 FG100 CpenPro
Edit F&G100 F&G100 DpenPro standard model This 4o nnnng pelete
Mountain is mare detail for this
Bike iten
FGZ00 Deluxe Deluse Mountain
Edit FEzoo FEzoo Muountain Bike with wood side 30244000  Delete
Bike rails
FG300 Custorn Calars ;I

Here you can see a complete list of items from this supplier, both inventory and
non inventory items.

36




Getting Started with Purchase Order Processing

When you are done selecting the item and with changing the quantity, click on Update
Order. You can print the purchase order with the print button on the top right. This prints
a purchase order request. When complete, click on Place Order and the purchase order
will be assigned.

For additional control, you can separate the people entering a purchase order and
approving the purchase order by not giving order entry people the capability to approve.

) requistion_show_1_Metal Supply_Company - Mozilla Firefox - |E||ﬂ
| |_] OpenPro Bike Company - | I_] requistion_show_1_Metal_Suppl... E | - F
. - s

~ =\ 2
DTS el (0

| [

Requisition 960

Requisition # Q60
Revision # 1
tﬂoachﬂzz;:vHSE Requisition Date | 06/02/2010
Garden Grove, CA 0 Approval Date
Ta?“ de(:QE:)234-9393 “ Required Date | 0&/03/2010
Cancel Date 0&/0Z/2010
Ship Complete Ship Complete

Yendor :1000

Steel, John
Metal Supply Company
123 Real Matal Lane
Metal city, AL 0S467F
=, (432)611-92750

Purchase Order # Shipping Method Payment Terms Buyer
1] Customer Pickup payable net 30 Administrator Your
L/N| ItemMo. |Description Ship To /M [Quantity |Unit Price Ext Price
1 |Fsi00 a red hupmobile OpenPro Samburg Bike Each| 1.00000)400.00000 400,00
SKU # FG100[asdASD Campany
Revision#: 1a 10061 Talbert Ave #2200
Fi3100 OpenPro Mountain Bike Fountain Valley, CA 927082
F5100 CpenPro standard model This |Phone
is more detail for this item = .- (T14)378-4603 @
UPC: 0123238882231 Fax (T141964-1491
Subtotal 400,00
u.D. fid1 u.0.fld 2 Freight 0.0o
Miscellaneous 0,00
Tax sz.80( |
(Order Total Us$432.20

Tsrm e and Condiions:
Openfro Demo Sys kem Tems and cordllors call |~ 25 = T14-3T78-4600 & 11y0u rewe ques lons . ;I
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Getting Started with Purchase Order Processing

After selecting Place Order, OpenPro will generate a new purchase order number.

3 http://home2.compuall.net /~program/index.php?act=po_new&edit =Add&noheaders=yes&ID=1&cqg_in=0 - Microsoft Internet Explorer =]
Al

PO Order successfilly Added.
Requistion number 15 41
Purchasze Order number is 132

click to close window and continue

|@ Done

a

l_ l_ |_|@ Internet
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Getting Started with Purchase Order Processing

The Purchase Search Routine is where you can print and update the purchase order
(PO). This is also where the receiving process is done for a purchase order. When you
Update PO, you can then print the purchase order.

) OpenPro Bike Company - Purchase Search - Mozilla Firefox o =] 4]

J ﬁ OpenPro Bike Company - Purchase 5... I -

b

Yl Q

SE31e® OpenBro.com u6.0.0_ DEMO_(Language: English) Logout Help Manual Support Home P —
Developrent Search Parameters

Adrin Show apen Purchase Orders anly

Assist Import selected P.0.s

Bank Reconciliztion | [Name Company [purchase Order #[Request #[Request Date [status [actions

CMME Machi =

- E[ER‘::]S Steel, John  Metal Supply Company 227 59 06/01/2010  Open  [L3SHow | [ZEDIT [ & Recever HWI@SFF nove [|_‘]\f
ortacts

T Steel, John  Metal Supply Company 226 358 05/26/2010 Open [L§stow][ZEDiT [ @ recewver | [ note | [Gosee note [[v
Ecommerce Steel, John  Metal Supply Company 225 300 05/25/2010  Open  [L§stow] [PEDIT] [& recever | [ G note ] [Gosee note [Ov

Executive Dashboard

poooooooooooo oo

- - Steel, John  Metal Supply Company 223 EEES 05/24/2010 Open [Lgsnow]|[Zeoir [ @ recaver | [ note | [Gsee note [y
General Ledger Smitty, Sable  Finnion Rainbow Inc 222 297 05/12/2010 Open | Lgshow][eoit] [& recaver | [ note | [Gseewore [Gv
Imwertory Control =

SHOW EDIT RECEIVER HOTE SEE NOTE ¥
papar. Steel, John  Metal Supply Company 220 894 11/05/2007 Open | L [ [ |[Z B2 Gv_|
Manufacturing (ERF) | Steel, John  Metal Supply Company 217 a90 05/14/2007  Open [Lgstow ]| [Zeoir] [ recaver | [ note | [Gseewore [Gv
anabl'les Steel, John  Metal Supply Company 215 aas 05/08/2007 Open | LgsHow|[ZEoir [ @ recewver | (G woe | [Pseewore (v

ayre
Foint OF Sale Steel, John  Metal Supply Company 212 e85 05/08/2007  Open | Lyshow | [ZEpir [ & recaver | [ note | [Gsee nore [Gv
PR Time Cards Gtesl, John  Matal Supply Company 211 224 05/07/2007 Open |LgsHow|[Beoir [ @ recewer | [ woe | [GPsee note (v
Purchase Order
i Steel, Jshn  Metal Supply Company 210 883 05/07/2007  Open

J PO Reports...

) Steel, John  Metal Supply Company 207 80 04/30/2007  Open [ L@SHow | [ZEDIT [ & Recever | [ G noTe | [Gosee note [y
eq far Ei

# Al Open Purchase Orde| Smitty, Sable Finnion Rainbow Inc 206 879 04/30/2007  Open | gSHow |[ZEDIT | @ Recever | [ G noTe | [Gosee note (v

® Open Purchase Order | o, 0| John  Metal Supply Company 204 875 04/19/2007  Open [Lgshow ]| [ZEDiT] [@ recawver | [ note | [Gosee note [Ov

#® Purchase New
# Purchasze Search Zenhouse, Jim Gazhouse Fixtures 202 873 032872007 Open

Lpstow | [eoiT | @ recever | [ G note | [@see note @

# Receivers for PO

Il
I
[
[
[
if
[
if
If
if
(gstow ] [Geoim | & recever | [ note | [Pseenote [y
|
If
I
[
[
[
(
I
if
If

[
[
[
[
[
[
[
[
[
[
U PO Reports Stesl, John  Metal Supply Company 208 2381 05/02/2007  Open | L§SHow | [ZEDIT [ @ recever |7 noe | [GPseenote (¥
[
[
[
[
[
(
[
[
[
[
|

) steel, John  Metal Supply Company 201 87z 03/28/2007 Open [L@snow][Geoit (@ recaiver | (G note | (Gseewore [Gv
1 Rules Setup Steel, John  Metal Supply Company 200 871 03/26/2007 Open [L@show][Geoir (@ recaver | (G note | [Gseewore (v
L sales Orders Steel, John  Metal Supply Company 199 a6s 03/27/2007  Open [L§stow ] [Beoir] [ @ recaver | G note | [Gsee nore @
B I:::r::;:‘:riig:e Steel, John  Metal Supply Company 198 asT 03/26/2007 Open | L§show | [ZEoiT [ & recerver | [ G note | [GPsee note @
0 wiark Flows Luvik, Gil Delivery Company 197 a3 04/22/2005  Open |LgsHow|[BEoiT (@ recawer | [ wote | [Pseenore (v
Steal, John  Metal Supply Company 196 262 03/21/2007  Open _&mw“@enlriﬁnrcﬂurn ||L§fm)1r][@sﬂ= HOTE @
J S , fiul. Tabn  Metal Sunnlu Camnane 195 aA1 N3f21/2007  Onen &muwllmemlr [ & recerver 1[G note | [@see note IIT’V hd
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Getting Started with Purchase Order Processing

You can print both the Requisition and the Purchase Order.

DpenPro Bike Company - po_new - | Ellil
(3 NOTE SEE MOTE | &+ SCREEN . Print 24
Purchase Order Number : 227 ; Requisition Number : 959; Status: Open [Close] l # J l® l J Frint ﬁurchase\ Packing
Revision: 17 Requizition .
Ship
Steel, John [Metal Supply Company [123 Real Metal Lane
fhow Details anguage : ENG Currency : EDI ¥endor
Purchase Order Information
.0, fid1: |
w.0.fd 2: |
Buyer || Your Administrator x| PO Type: || purchase Order Reqular x|
Planner 1D I hoose -- I Store: IDEMD-DpenF’ro Samburg 'I
Approved By IsalesARA salesARA;I
Approved Date IDSJ’DI;’ZDIH(MMJ"DD;"VVV\") Ship Method: I Customer Pickup = I
Requisition Date| [06/01/201 =l(MM/DO/vvvY) |Ship Complete:| [ SHIPC - Ship Complate +] |Customer Purchase Drder:||
Required Date| [06/01/201 CElimm/nnivyvy) [Drop Ship| - [Ship to one location| cd Payment Terms || net30 / payable net 30 =1
Cancel Date| [ Cimmsooee v
Create EDI | ED| Tiansactions I
Weight: 19.00 Total Units: 3 Size: 0,00
Line Part Due - ~ Ship Quantity |Quantity _ Extende
o Item Name Number UOM | e Notes | Project/Sub-Pro,/ Task | e ordered |Recemed| Unitcost |SEEte
1 |hano dog handle 65778 |Each =1 [oeroerzoiE [Gwores | I I 5 [ wuck] [tooooo | [ooooo [1zzo000 1z
Wend
Size: 0 UPC:upel Iter#;  GWiMv: 000000 OtyThiswkeo  S0OMder oibeng: 171 #hiks YTOMumt: NetCost pp o gop  SrPFses
191 Supply: 0 0 1.26 0.00
RM1Z200
T - O FE @
z |F<3200 Deluxe Moun FE200 |Feet =l |06.-"06,r’201j|_1||o1rs_| I I >~ ,J_;mum(||1.00000 0,0000 [302.44000/~ 3024
Wend #ilks
Size: 0 UPC: 45671233211 Iremw:  &Wiwv: 710000 OtyThiswker  OMOMer orpand e a3 Supply: YIDMumt: NetCost: pop ) ags,gg SrPREdE:
E17 -7 21,77 97.81 —
Faz00 1,230
3 [FGz00 Deluxe Moun F5200 [Feet =1 [oeroerzol T [Cineres | I I PE «| [t.ooooo | [0.0000 [zo0z.440005 3024
Wend
Size: 0 UPC: 45671233211 Ttem#: AWM 710000 QtyThisWk:7 g{‘?'de" OnHand: 8,613 Y;"DM"'““' ;‘f'f.fs" RtlPrc: 995,00 g;p;tl%.
F&z00 ' '
Tax Code ILA fLos Angeles = Total Units: 3 Subtotal 617.18
Tax 49.60
Weight: 10.00 Shipping 0.00

|

[ of
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Getting Started with Purchase Order Processing

Here is a sample printed purchase order:

¥ requistion_show_227_Metal_Supply_Company - Mozilla Firefox

J |_] requisl:iun_shuw_ZZ?_Metal_Supply....| - |

=101 x|

Location: WHSE
Warehouse

Garden Grove, CA O

= (224)234-9898 @3
Tax Code: LA

Yendor : 1000

Steel, John
Metal Supply Campany
123 Real Metal Lane
Metal city, AL 05467
= . (432)611-9275 0

Purchase Order 227

Purchase Order # | 227
Requisitbon # 2953

Revizion # 1z
Requisibion Date | 05/01,/2010
Approval Date 0&/01/2010
Required Date 08012010
Ship Complete Ship Complete

Ship To:

OpenPra Samburg Bike Carmpany
10061 Talbert Ave #200
Fountain Walley, CA 92708

Phone 5.  (714)378-46030
Fax (714)1964-1451

Purchase Order # Shipping Method Payment Terms Buyer
227 Customer Pickup payable net 30 Administrator Your
LAN Item Mo. Description U/ M |Quantty |Unit Price Ext Price
1 |&es577s hano dog handle Each| 1.00000 12,30000 12,30
MFG # 123 wqer
SKU # RM1200
Revision#: 1 METAL HAMDLE
RM1200 Metal handle bars
testdesc2 UPC upcl
2 |Fsz00 FE200 Deluxe Mountain Bike Feet] 1.00000] 20Z2.44000 202,44
MFG # F'Y200 Deluse Mountain Bike with wood side rails
SKU # FS200 candy apple red color
Revision#: 1 FE200 Celuse Mountain Bike
Deluse Mountain Bike with waod zide railz
candy apple red calor UPC: 45671233211
2 |Fsz00 FE200 Deluxe Mountain Bike Feet] 1.00000] 20Z2.44000 202.44
MFG # FY200 Celuse Mountain Bike with wood side rails
SKU # FS200 candy apple red color
Revision#: 1 FE200 Celuse Mountain Bike
[ | - BA e imanie Foilo o ial oo d o oido il

b7
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Getting Started with Receiving

Receiving is on the Search Purchase Order screen under purchase order processing
Record Receipt. If you do not have a purchase order, receiving can also be done

through the inventory control transaction process.

%) OpenPro Bike Company - Receivers for PO - Mozilla Firefox

J ﬁ OpenPro Bike Company - Receivers f... I -

=10l |

Blam

Dewveloprnert
Adrmin
Assist Import
Bank Reconciliztion
ChME Machines
Contacts [CRM)
Document Imaging
Ecommerce
Executive Dashboard
Fixed Asset
Gereral Ledger
Imwertory Control
Job Costing
Manufacturing [ERF]
Fayables
Payroll
Poirt Of Sale
FR Time Cards
Furchase Order

1 Mainterance

03 PO Reports

1 PO Reports...

03 Reqfor Bid

mooooooobooooboo b

#® Al Open Purchase Orde

# Open Purchasze Order
# Purchase Mew

® Furchaze Search

# Receivers for PO
Receivables

Rules Setup

Sales Orders

Tech Knovdedge
Warranty Service
Work Flows

poocooo

Enable Autohide

2l | o

Yl ®

Search Parameters
Show open Purchase Orders only
Selected P.0.s

CpenPro.com w6.0.0 DEMO (Language: Englizh) Logout Help Manual Support Home

Wour, Administrator 06/03/2010 16:55:53

Receivers for PO

o |

A — | — | — | ——

|Name ICompanv Ile:Ilase Drder # |Request # |Request DatelStatusIA(tions |
Steel, John  Metal Supply Company 227 259 06/01/2010  Gpen [ [@SHow | [ & Recever | [ G note | (st wote
Steel, John  Metal Supply Company 226 as5g 05/26/2010  CGpen | [@SHow || & RecEveRr [ G notE | [ ser noTe
Steel, John  Metal Supply Company 225 200 05/25/2010  oOpen  [L@snow | [& recuver | [ G note | [Psee wote
Steel, John  Metal Supply Company 223 EEES 05/24/2010  Open [ Lgsnow | & recrver | [ G note | [Psee wote
Smitty, Sable Finnion Rainbow Inc 222 597 05/12/2010  Open | L@stow | (@& recaver | [ note | [Psee wote
Steel, John  Metal Supply Company 220 a94 11/05/2007 Open | @stow |[ & recaver | [ G note |[Psee wote
Steel, John Metal Supply Company 217 a9 05/14/2007  Open [ L@snow | [& recaver | [ wote | [[Pseenote
Steel, John  Metal Supply Company 215 agg 05/08/2007 Open | Lgsnow | [& recaver | [ wote | [[Psee wote
Steal, John  Metal Supply Campany 212 aas 05/08/2007  Open [ L@snow | [& recaver | [ wote | [[Psee wote
Steel, John  Metal Supply Company 211 284 05/07/2007  pen [ @SHow || & Recever [ G note | (st woTe
Steel, John  Metal Supply Company 210 e 05/07/2007  Gpen [ L@SHow | [ & Recever | [ note | [Psee wote
Steel, John  Metal Supply Company 208 EER 05/02/2007  Gpen [ @SHow || & RecEver [ G note | [ ser woTe
Steel, John  Metal Supply Company 207 80 04/30/2007  CGpen [ [@SHow | [ & Recever | [ G notE | [GDse noTe
Smitty, Sable Finnien Rainbow Inc 206 273 04/30/2007 Open [ L@snow ][ & recrver | [ G mote | [Psee wote
Steel, John  Metal Supply Company 204 aTs 04/19/2007 Open [Lgsnow | [& recrver | [ note | [[Pseewote
Zenhouse, Jim Gashouse Fistures z0z 275 03/28/2007 Open [L@snow || & recrver | [ G wote | [Psee wote
teel, John  Metal Supply Company 201 872 03/28/2007 Open | L@show | (& recaver | [ note | [Psee wote
Stesl, John  Matal Supply Company 200 871 03/28/2007 Open | Lgshow | & recaver | [ wote | [iPsee wote
Steel, John  Metal Supply Company 193 262 03/27/2007  Open [ L@snow | [& recaver | [ wote | [[Psee note
Steal, John  Metal Supply Campany 198 67 03/26/2007 Open [ L§snow || & recaver | [ G wote | [(see wote
Luvik, il Delivery Company 197 a3 04/22/2005  Cpen [ L@sHow | | & recever | [ G note | (s wote
Steel, John  Metal Supply Company 196 62 03/21/2007  Gpen [ @SHow || & Recever [ note | (s woTe
Steel, John  Metal Supply Company 195 261 03/21/2007  Gpen [ L@SHow || & Recever | [ G note | [Psee wote

42



Getting Started with Receiving

On Record Receipt, enter in the quantity received. If you received all the amounts you
can click on the Fill button and then click Record Items. If the item is serialized or lot
control, it will ask for the serial numbers and other details.

E%) openPro Bike Company - record_receipts - - Mozilla Firefox ;lg'ﬁl

Record Inventory Receipts

Required Date| 0&/01/2010

Comment| | [RecDate] [0e/03/201 [
Drop Ship All: M Packing Slip :I

227 Yendor Billing Ship From
a5g Metal Supply Company
John, Steel John, Steel
COpen JOHM@METALSUPPLY . COM JOHM@METALSUPPLY.COM
12 OWHER Steel iz Cool
calecARA salachRA 1zz RejalMetaI Lane 123 RejalMetaI Lane
Metal city AL Metal city AL
Befo1/2010 Phone: . (432)611-9275 0 Phone: . | (432)611-9275 0
o&fo1/2010 Cell: Cell:
Fax: (432)222-1245 Fau:(432)222-1245

. ) P.O. | Qty Oty amtto | Fill | Label
(T || = Racation Quantity | Received | Remaining Record
r
1 EM1200 - hano dog handle DEMO-CpenPro Samburg Bike Company 1.00 0,00 1.00 I I
0,
2 FG200 - F5200 Deluse Mountain Bike DEMO-OpenPro Samburg Bike Company 1.00 0,00 1.00 I I
i,
2 FG200 - FG200 Delude Mountain Bike DEMO-CpenPro Sarburg Bike Company 1.00 0,00 1,00 I Il

(] nEconnrlms]
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Getting Started with Manufacturing Work Orders

There are several ways to create a manufacturing work order. If you are a make to stock
company, enter work orders manually or through a Material Requirements Planning
process. If you are a make to order company, you can set up work orders so that they are
automatically generated from the sales order processing. This instruction will show you
how to manually enter in a work order.

Choose Manufacturing from the menu and then, under Work Order Maintenance,

click on Search Items for New/Current W.O.

¥%) OpenPro Bike Company - Work Orders - Mogzilla Firefox =10l

J |_1'] OpenPro Bike Company - Work Orders | -

N

-
0 »
JOE! 4/ [(0)
SE31ee CpenProcom w6.0,0 DEMC (Language: English) Logout Help Manual Support Hame Wark Crders
B Dewvelopment Search Items for new/current Work Crders Find Wark Order by Customer
- Part# | Ttem Category |- choose ans -- =] Creator Reprase
1 Aszist Import
(3 Bank Reconciliztion Ttem Name | Min Start Date | Max St
03 cMMS Machines Work Order Mumber | Min Due Date | Max D
1 contacts (CRM) i
3 Dpocument Imaging Project | Sub-Pro | =
1 Ecommerce
[ Executive Dashboar |
| Fixed Asset Work Order Status paii2lan ™ Fast Find Work Order ™ Edit Row.
O General Ledger Clozed
[ invertory Cortrol Cancallad x|
l_j ok Costing Work Orders
=] Wanufacturing (ERF T o
(1 sctivity o Yok | ywrore Ovder | Work Drder Creator Sales| Ovder | Sales
- nn;:m Item # Ltem Name Ea’:;’ Start Due Representative |Order| status| PI0W (o, antity
1 CRP Capacity -
. 11/06/2009 - ]
" g S Edit 2= FE100 FE100 OpenPro Mounta 5.00 00:00:00 117132009 Administrator Your W.IP,  High 0,00
1 Maintenance 1140442009
Edit 18 FS100 FG100 GpenPro Mounta 100,00 11/13/2009 Administrater Your WP, 0,00
3 MPS Process J 00:00:00
L1 1P Process Edit 23  FG300 FG300 Custom Mourtsi 1,00 *MO200% 4y 000005 Administrater Your WP, 0,00
L guality 00:00:80
L1 Feports Edit 5% FS300 FG200 Custom Mountai 200,00 lé’;olg’gggg 11/13/2009 Administrater Your WP, High 0,00
3 sFc Process 11;64;2‘009
* Bill of hterials Edit 61 FS2Z00 FGZO0 Deluie Mountal 100,00 trtvss =% 11/13/2009 Administratar Your WP, High 000
* Bill of Ops 11r64r2009
* BOM Inderted Edit €7 FG200 FG200 Deluse Mountsi 1800 W0<s % 11/13/2003 Administratar Your WP, High 0.00
* kem Find 11;64;2‘009
® MFG Calendar —| Edit 102 ©OT1001 Airflen saddle 1000 poiog  L1/13/200% Administrater Your W.LP, 0.00 b
* Produstion Report 11r64r2009
® SFC Calendar Edit 107 FG100 FG100 OpenProMounta 140,00 W< s % 11/13/2003 Administratar Your WP, High 0.00
== 11/04/2009
g Fayables Edit 110 FRLOT Lot Controlled Finis 100000 70 a0 1171372009 Adminiztrator ¥our WL 1P, o.00
Payrall i - 11/04/2009 .
® o e Edit 111 FRLOT Lot Controlled Finis 100,00 7 00 novon 11/13/2009 Administrater Your WLIP, 0,00
L1 PR Time Cards o Edit 165 F3100 FG100 OpenPro Mounts 6342.00 lé’éolg’gggg 11/13/200% Administrater ¥our WP, High 0.00 =
Pirchase Nrdgr ' i
ﬁl r » < | D
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Getting Started with Manufacturing Work Orders

This is the search screen where you can click on GO to get all the items, then ADD
WORK ORDER FOR ITEM FG100.

3 http:/ /home2.compuall.net /~program findex.php?act =item_wofi... [Ex]

=

Search Item

Part # ||

I
I Item Name“
I

¥Yendor #“

IManufacturer #“

| weight Min|]

I Weight Ma:-:“

I Item Eategurr”- choose - ;I
W FasT

s

@] Done I_ I_ I_ 4 Internet
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Getting Started with Manufacturing Work Orders

Add the work order information, it will select the BOM and BOO for you. Change to
Firm Plan (in the Status window) and you can print the BOM and BOO.

The work order can stand alone or tied to either the customer or a specific sales order.

Enter in New quantity completed to complete the work order manufacturing.

¥) DpenPro Bike Company - Work Orders - Mozilla Firefox =10l

J |:] OpenPro Bike Company - Work Orders I - F
gﬁm WIDE! /(0

Wour, Administrater 06032010 16:57:15

SE31e2 OpenPro.com v6.0.0 DEMO (Language: English) Logout Help Manual Support Home Work Orders
3 Develapment Work order: 18
U admin Type IBu\Id = Created by |Administrator Your
| assist Import -
e ion Part # |FG100  [Revision #| Planner || Your Administrator = |
[ CMMS Machines MName |FG100 OpenProMountain Bike Creation Date (06/08/2009
[ contacts (CRM) Description | FG100 OpenPro standard model This status [W.IF. -]
3 pocument Imaging iz rmore detail for this itern
E— curtomar | SandY Tou Company Chargs Cussomer Bill of Edit{ View Bill of Materials
[ Esecitive Dashbozr Find Order Bill of Operations |Edit/\/iew Bill of Operations
3 Fixed Asset Reference # |°'de r406t Bill of Dperations Revision #
B General Ladger Unit of Measure|Each Generate Pick List

I it Control i
=] :‘:C Os?_r N Warehouse IOpenPro Samburg Bike Company = | Generate Routing
ob Costing

[=] Manufacturing [ERP’ Lead |— L] ity Quantity New 0 ity

(1 Activity Time|1° Ordered IIDD'DD Completed 200 Complehedl

L1 costing Update [117137200 Start Date / [117047 2005 00; 00:1 I :

(I cRP capasity Oue Date| ) Time [ Completed Date| priority [High =

B anli-;'eering Chan Production Notes @cost| [ETsks | [rowe| [Pseenore] [IIN] =+ SCREEN

aintenance

1 MPS Process

L MRP Process

1 guality

1 Reports

2 sFC Prosess

* Bill of higterials
* Bill o Dps

# BOM Inderted Ersave |
* tem Find
* MFG Calendar —
#* Production Report
& SFC Calendar

* ‘Work Orders
Fayables

Payroll

Foint Of Sale

FR Time Cards

Piirchase Hrrirr 4

L4 Copyright@1999-2010 by GpenPro, Inc, All rights reserved.

Heminns
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Getting Started with Manufacturing Work Orders

The work order can be edited and updated later with the actual information, labor time
hours, and material used.

penPro Bike Company - Work Orders - Mozilla Firefox

J C] OpenPro Bike Company - Work Orders |

=k

pooooooooooobo

D02
_).,.-_—}1'/
SE31ee CpenProcom w6.0,0 DEMC (Language: English) Logout Help Manual Support Hame Wark Crders
Dewvelopment Search Items for new/current Work Crders Find Wark Order by Customer
ENy Dart # Ttem Category |- choose ans -- =] Creator Represe
Assist Import
B TtemName [ Min StartDate | Max St
CMMSE Machines Work Order Number I Min Due Date I Mar O
Cortacts [CRM) i &
Document Imaging Project | Sub-Pro | =
Ecommerce
Executive Dashboar |
Fized fAsset wrork Order Status armElan [ Fast Find Work Order I Edit Row
General Ledger Clozed
Inverory Cortral Cancallad x|
D EESie] Work Orders
Manufacturing [ERP! viork otk
(1 sctivity o 2 Work: Order | Work Drder Order
Orders| Item # Item Mame Order Prioti
1 costing Update 2 = uantit i [ Order Status| BHIOTe
1 CRP Capacity -
. 11/06/2009 - ]
" g S Edit 2= FE100 FE100 OpenPro Mounta 5.00 00:00:00 117132009 Administrator Your W.IP,  High 0,00
1 Maintenance 1140442009
Edit 18 FS100 FG100 GpenPro Mounta 100,00 11/13/2009 Administrater Your W.1P 0,00
3 MPS Process J 00:00:00
L1 1P Process Edit 23  FG300 FG300 Custom Mourtsi 1,00 *MO200% 4y 000005 Administrater Your WP 0,00
L1 guality 00:00:00
L1 Feports Edit 5% FS300 FG200 Custom Mountai 200,00 lé’éolg’gggg 11/13/2009 Administrater Your WP, High 0,00
3 sFc Process 11IDI4IQ‘DDQ
* Bill of hterials Edit 61 FS2Z00 FGZO0 Deluie Mountal 100,00 trtvss =% 11/13/2009 Administratar Your WP, High 0.00
* Bill of Ops 11{64{2009
* BOM Inderted Edit €7 FG200 FG200 Deluse Mountsi 1800 W0<s % 11/13/2003 Administratar Your WP, High 0.00
e Find 11ml4f2‘009
® MFG Calendar —| Edit 102 ©OT1001 Airflen saddle 1000 poiog  L1/13/200% Administrater Your W.1LP 0.00 b
* Produstion Report 11r64r2009
® SFC Calendar Edit 107 FG100 FG100 OpenProMounta 140,00 W< s % 11/13/2003 Administratar Your WP, High 0.00
-
- Edit 110 FRLOT Lot Controlled Finis 1000,00 11/04/2005 1171372009 Adminiztrator ¥our 1P, o.00
Payables ' 00:00:00 o '
Payrall ) - 11/04/2009 .
e @0 G Edit 111 FRLOT Lot Controlled Finis 100,00 7 00 novon 11/13/2009 Administrater Your WL 1P, 0,00
PR Time Cards Edit 165 FG100 FG100 OpenPre Mounta 6342.00 1142008 4 o ns administrater Your WP, High 000
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Getting Started with Sales Order Shipping

Sales Order Processing

You can select various criteria for your search of Sales Orders.

penPro Bike Company - - Mozilla Firefox

o] x|
| '] DpenPra Bike Compan:

=

O admin

O assist Import

(O Bank Recondiliation
L1 EMMS Machines
3 contacts (cRM)
O pocument Imaging
L1 Ecommerce

U1 Executive Dashbosr
[ Fixed fsset

O General Ledger

3 irvvertery Cortrol
1 Job Costing

3 Manufacturing [ERF!
(1 Payzbles

O payran

[ Foint 0f Sale

L1 PR Time Cards

(3 Purchase Order

[ Receivables

-

History
Maintenznce
Reparts
Reports
RMA
Ternplstes
Wizard
* Add order
* Add order Admin
# Bl of Lading haster
# Customer Search
% Open Sales Drder I
® Open Sales Drder ite
* Open Sales Order 1

poooooen.

 Open Sales Order |

® Process Senices
® Seanh Inuoices
* Search orders

® Search Quotes

® 50 Shipments

[ ] —

Wour, Administrator 06/03/2010 16:58:57

OpenPro.cam vé.,0,0 GEMO (Language: English) Legout Help Manual Support Home

Menu Help - Sales Ordars

Sales Order

&

Shortcuts o
L S Y
Roports Roports Roports Roports
New Drders Ship Oreers i End of Day
= &)
R st

Copyright@1999-2010 by OpenPro, Inc. All rights reserved.

|| OpenPro Bike Company - S0 Shipme.

O Admin [«
LI pssist import

' Bank Reconciliation
L cwmS machines
I contats (GRM)

[ Document Imaging
I Ecommerce

1 Executive Dashboar
I Fixed Asset

(3 General Ledger

O3 Inventory Gontrol
Job Cazting
Manutcturing [ERF
Paymbles

Payroll

Poirt Of Sals

PR Time Cards
Purchase Ordar
Receivables

Rules Setup

Sales Orders
Customars
History
Maintenznce
Reports

Reparts..

RMA

Templates

wizard

* Add order

* £dd order Admin

* Bl of Lading Waster
* Customer Search

* Open Sales Order hy
* Open Sales Drder fte
# Open Sales Drder 5t
# Open Sales Order si__|
# Pracess Sarvices

* Search Invoices

* Search orders

.5

ECCCLOOCORD

pooooooo

* {E0 Shipmert:

We

OpenPro.com v6.0.0 DEMO: (L

Wour, Administrater 06/03/2010 16:59113

ngusge: English) Logout Help Manual Suppart Harne 50 Shipments

sales Order Find

Search For:
By
Sales Order Info Customer Info Sort Field ‘Sort Direction
€ Quore s O Lsstiisme  [Remire Doms [Rscenams =]
€ Order e " First Hame For Location: [DEM® - OpenPro Samburg Bike Company |
€ Picking = " Address For Rep: | --ALL
{5 Purchase order # & Company
" E-Mail Address
& Socisl Security =
€ Date of Birth
€ Phone Number
" Cell Humber
 Customer Ref#

Ship First Mame
Ship Last Mame
Ship Address
Ship City

Ship State

Ship Zip

ship Country

AN NNNNnN

Ship-to Attn

Copyright@1993-2010 by OpenPro, Inc. All rights reserved.
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Getting Started with Sales Order Shipping

Find the order in the list of orders ready to ship out and select Record Shipment.

penPro Bike Company ments - Mozilla Firefox — | Dlll

J |j OpenPro Bike Company - 50 Shipme... | - r
-

pooooooooooobooboh

Admin -
Assist Import

Bank Reconciliation
CMMS Machines
Cortacts [CRM)

w)0)

— |

Your, Administrator 06/03/2010 16:5¢

Document Imaging
Ecommerce
Executive Dashbozr
Fixed As=eat

General Ledger
Inventory Control
Job Costing
Manufacturing ([ERP;
Payables

Fayroll

Paoirt Of Sale

FR Time Card=
Furchase Order
Receivablas

Rules Setup

Sales Orders
Custorers
History
Maintenance
Reports
Reports...

RbAA

Templates

‘Wizard

Add arder

Add order Admin

Bill of Lading Master
Customer Search
Dpen Sales Order b
Dpen Sales Order ite
Open Sales Order S
Open Sales Order 51|
Process Services

oo h

Search Inwoices
Search orders
Search Oudtes

E R R R R R

CpenProcom wE.0.0 DEMO [Language: English) Logout Help Manual Support Home 50 Shipments
Selected Sales Orders - 94

Nane Company ILocaﬁonIBack Order I Quote # Order # Order Date |Require Dabel.m:tions IUser Defined
Order Detail

Smith, - Cocanut Ol poy s packioG  Quete #5324 Order #: 5324 05/10/2007 04/28/2009 [ sppma| [ ZeoiT ] [ (jsnow|

Frank Dist CO -
Order Detail

fq“;ft:l"f' gg‘n‘iﬁ'w DEMO BACKLOG  Quote %: 5318 Order #: 5316 05/08/2007 04/28/2009 |[Lsmerma|[Zeoir [[gsnow | |Certificate |
Drop Shipme
Order Detail

Smith, Cacanut Ol y

Frank prine U DEMO  BACKLOG  Quete #: 5321 Order #: 5321 05/0%/2007 04/28/2009 [[&smweema|[Geoir [[Gsnow | |certificate
Drop Shipme
Order Detail

gmith,  Goranut Ol peyg  BACKLOG  Quote # 5338 Order i 5338 05/14/2007 05/01/2009 L& smepma| (0T [[3snow] [certificate
Drop Shipme

ot OpenPro Order Detail

Haw‘ dema DEMO  BACKLOG  Quets #: 4337 Order #: 4337 12/28/2006 05/13/2009 |[Lsmprma|[ZE0iT [ [3snow | [cartificate |

customer DrnpS ipme

Order Detail

Beach, Sandy Toy

H H SHIPPING EDIT SHOW 3
Sandy Company, DEMO  BACKORDER Quote #: 4404 Order #: 4404 01/05/2006 05/19/2009 [[& IEr | [certificate

Drop Shipme
Order Detail
openpro DEMO  BACKLOG  Quote #: 4347 Order #: 4347 12/28/2006 05/123/2009 L&smwmn“@mn_[_gsnw] Certificate

Jones,
Jazan
Drop Shipme

Order Detail
Harry Frank

0 compang  DEMO  BACKLOG  Quote % 4356 Order % 4356 12/30/2006 05/19/2009 L strpmG | [ EDIT [ §SHow | |Certificate

Drop Shipme

Order Detail
Harry Frank

company

4 |

$0 Shipments
=
S el

| ;I_I

. DEMO  BACKLOG  Quets #: 4352 Order #: 4358 12/30/2006 05/15/2009 |[Lsmprma| [Zeoim [ [snow | Certiﬁcabelv
;I_I
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Getting Started with Sales Order Shipping

Put in the quantity shipped and the tracking information. Select Record Shipment and

Make Invoice. Ifthe entire quantity was shipped, then select Complete and the system
will fill the quantity shipped.

Import Data is used for interfacing with UPS Worldship and Federal Express shipping
companies.

¥%) OpenPro Bike Company - record_shipment - - Mozilla Firefox

=10/x|

'—/I. .' ’ .—"-le f:J’!':J! (LU

Ship to: Marty Smarty

Smarty Company
CpenPro Samburg Bike Company 123 Smarty Aue

10061 Talbert Ave #200 Fountain Yalley CA 92648
Fountzin Yalley, C& 92708 usa
Phone : (E . | (714)225-13310

Location : DEMO

Phong: % (714)378-4603 &

Print Mailing Label
* * packing Slip for Sales Order 5318 * *
ship Date : [06/03/2010 4]
[Line # [oart # [part Name Ship From |Quantity
0001 FG200 FGZOO Delune Mountain Bike DEMO 1

Send email notification [ |

[Fulfilled [shipped  [Lot / Serial 2|
0000 [

Motes Color Blue Sizet 17 Style: Lake Heights 54

Tracking #5 [Tracking numberforthis order L

shipper [ UPS-Customer Pickup = | Shipping [0 Packages |

Cum Weight : 7.5 Set as finalized Order |

[complete | |Record Shipment| | Import Data |

Enter quantity shipped, and tracking number information. Click Record shipment

¥2) DpenPro Bike Company - record_shipment - - Mozilla Firefox

=10l x|

.r/'l,.'.ﬂ S/ =l {0)

Location : DEMO
OpenPro Sambury Bike Company

Ship to: Marty Srarty
Smarty Company
125 Smarty Aue

10061 Talbert Ave #200 Fountain Valley CA 32648
Fountain Yalley, CA 92705 usa
Phone : (EE.|[(714)225-13310

Phone: E.- (714)378-4603 0

Print Mailing Label

* * packing Slip for Sales Order 5318 * *

ship Date : [06/03/2000 | Send email notification [

‘Line # IPartwf IPart MName Ship From |Quantity IFuIﬁIIed IShipped

[Lot/ serial #]

0001 FG200 FG200 Deluse Mountain Bike DEMO

1.000 I
MNotes Color: Blue Size: 17 Style: Lake Height: 54

Tracking #5 |Tracking numberfarthis arder

]

Shipper IUPS-CustomerPickup ;I Shipping ID Packages I

Cum Weight : 0 Set as finalized Order ||

The transaction is complete .
The ship number is 304 and its invoice is ready for processing .
Sales order 5318 has been completad and maoved to histary .

Transaction made by Administrater Your on 06/02/2010 1 710023
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Getting Started with Sales Order Billing

In the Search Order process find the order for billing.

penPro Bike Company o =] 4]

J ﬁ OpenPro Bike Company - Search Inv... | - r
Admin *
Assist Import

Bank Reconciliztion
CrRMSE Machines
Cortzcts [CRM]
Document Imaging

CpenPro.com w6.0.0 DEMO (Language: Englizh) Logout Help Manual Support Home Search Invoices
Inuvoice &ll Orders
Selected Invoices/ Quotes

Ecommerce
Executive Dashboar
Fized Asset

General Ledger
Inventary Control
Job Costing
Manufacturing (ERF]
Payables

Company
ID

Name Company Location |Rep |QJuote Number | Drder Mumber | Invoice Number | Amount

Invoice |Order
Date Type
Lale,

. (38 cUSTOMER INFO ADD
Kane so DEMO 4705 4705 o 107.50 09/07/2006 Phene Or | § & a0D ||

Camputer

Mathers, Bike ; i —
Harry  Services $58HR  DEMO  mail 4773 4779 [l 142,00 05/03/2007 E-Commer | 55 CUSTOMER INFO | [ & ADD
Fayroll LLe

Foint Of Sale Smarty, Smarty El P L=}
3
. X ) 480 DEMO 5318 5318 o 1069.20 UE/03/2010 Phone Cr | (Foustomer mro| | &Aoo |{

Furchase Order Srmith, Cgcaput

Receivables Frank  CilDist & DEMO 4394 4394 1} 100,00 Phone Or | CEEUSTOMER INFO | | & ADD

Rules Setup co
Cocanut

Salceussgn‘::z g:‘;‘:ﬁ' ggDist 3 DEMD S41z S41z o 126360 06/01/2010 Phone Or | GousTomer mro| [ & aoo [

Histary

Maintenance

|Hcl:iul|s

pooooooooboooooooo o

Reparts Mew Search

FReports...

RMA

Templates

izard
* Add order
Add arder Admin
Bill of Lading Master
Customer Search
Open Sales Order f
Dpen Sales Order ite
Dpen Sales Order 51
Open Sales Order 51|
Process Services
Search Inwoices

oo oo

Search orders
Search Oudtes

S0 Shi rit:
The :.fgm: nS-" _I' Copyright@1999-2010 by OpenPro, Incl:. All rights reserved,
3

4] |
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Getting Started with Sales Order Billing

Select the order under Resume Quote.

Update any shipping charges or miscellaneous charges on the order, Update the order,
and then Place Order and Pay.

) OpenPro Bike Company

J |:] OpenPro Bike Company - I -
Admin -
Assist Import y »

=31
EBank Reconciliation Q,é}g!f!f!#!f@
ChMSE Machines -
Contacts [CRM)
Document Imaging
Ecommerce

=k

Vour, Administrater 06032010 1710202
OpenPro.com v6.0.0 DEMO (Language: English) Logout Help Manual Support Home

i Payment Designation Page
Executive Dashboar I N

X Customer: Cocanut Oil Dist CO Frank Smith
Fixed Asset

Y e e The order number is 5412 Total amount to pay: US$1,263.60

Invertary Contral Purchase Order # || Reference | Initial Deposit| [

Job Costing Payment Method (amount) -
e oo Tnvoice Date | [06/01/2010 [
:yyra;lles o ship Date |[06/03/2010 [
Foirt Of Sale Rebate Check # | BATCH:

FF: Time Cards e User Def2:| |

Purchase Order

HO e ¥isa Credit Card User Def3:

Rules Setup Master Card

Insurance: I - Choose - ;I

mooooooobooooooo o

Sales Orders

Discover Card

I
I
I
I
I
|
History payable net 30| |
|
|
I
I
I
I

1 customers
0 1263.6 Check 2|
(O Mairtanance =
L Reports Lld
1 Reports... E-Commerce Payment|
P
3 R Cash on Delivery Check # ||
0O Templates
| ) rec payment in 15 days Check # I
| ey Payroll Deduction Check # ||
* 2dd order Admin
® Bill of Lading Master newcashcode
# Customer Search Check 2 I Check # I
# Open Sales Order
® Open Sales Order its | |Deallocate | | Hold | |
® Open Sales Order 51
# Open Sales Order zi__|
# Process Services
® Search Invoices
# Search orders
* Search Ouates
* 50 Shipments =
& Tho Cad né D
| | L4 Copyright@1299-2010 by OpenPro, Inc, All rights reserved,
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Getting Started with Sales Order Billing

Enter in the Payment Type and then proceed to Check Out.

penPro Bike Company - - Mozilla Firefox _IEIIlI

J |:] OpenPro Bike Company - r

Adrmin -
Assist Import Q
Bank Reconciliztion —

CMME Machines -

Contacts [CRM)
Document Imaging

Vour, Administrator O6/03/2010 17:02:19
OpenPro.com v6.0.0 DEMO (Language: English) Logout Help Manual Support Hame
AR COpen Iter Created,

Ecommerce
Executive Dashboar Commision Updated
Fixed Asset Custorner Surnmary updated

Company Surnmary updated
Ordertype summary updated
Ttern Summary updated

General Ledger
Imwertory Control

Job Costing Rebates Made
Manufacturing (ERF] | Updated Order

Payables WML processing complete
Fayroll

Foint Of Sale Deposit Logged

FR Time Cards
Furchase Order Received: 0,00

- . Terms: 1,263.60

il ERT US$1,263.60 Customer Billed
Sales Orders US$0.00 Change owed back
Custamers
Histary Generate Invoice
Mairtenance
Report=

Reports...

REAA

Templates

i zard

Add order

#dd arder Admin

Bill of Lading haster
Customer Search

Dpen Sales Order hi
Open Sales Order it
Open Sales Order 5
DOpen Sales Order =i__|
Process Services
Search Invoices
Search orders

Saarch Quates anE
30 Shipments
Thr Bl o Pl

| | L4 Copyright@1299-2010 by OpenPro, Inc, All rights reserved,

poooooococooooocooo o
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L A A A A I A R

53



Getting Started with Sales Order Billing

B invoices_show 1310 Cocanut_0il_Dist_CO - Mozilla Firefo - |EI|5|
T8
M =3 F
2/ 1 el (O
Location: DBEWO . -
Invoice#: 1310
OpenPro Samburg Bike Company Involce
10061 Talbert fore #200 Phone Crder Date: 0&/01/2010
Fountain “alley, CA92703 Due Date: 07012010
Fhone (E5. [ (T14)378-4603 O Time: 17:02:32
Faw (7148641491 Terms: net30
Purchase Order:
Bill To: Shipto: 6
v . Frank Smith DD Frank Smith
Cacanut il Dist CO Cocanut Oil Dist CO
10061 tablert ave Suite 203 10061 tablert ave
Fountain “alley, CT 92708 Fountain Yalley, 927038
=L, sa,
Phone Z= .. (714)964-2140 3 Phone 71496421 40:x210
Items Ordered:
Invoice# Cust|Ship Order Account Order | Order Date | Ship Date Ship ¥Yia
# |to# | Submitted | Representatives | Type
- Custormer
1210 6 6 Administratar | sales account | Phane 06/01/2010 |06/03/2010  Pickup
Your rep Order .
Pickup
Item # |Descripbion Duantity |LWOM Unit Price| Discount Price
F3E100 |F3100 CpenPro Mauntain Bike 1.00 Each S0.00000 0.ao Q0,00
MFG # 1 Manufacture#® MFG: OpenPro Toy Company 1 UPC 01238882231
F3100 CpenPro standard model Thiz iz mare detail far this item
Calor Blue Size: 15 Style: Height
FG200 |FG200 Delune Mountain Bike | 100 | Pound| ss0.00000] 0.00 990,00
MFG #: F\200 MFG: Cpen Pro Demo company UPC 45671233211
Celuse Mountain Bike with wood side rails candy apple red calor
Caolar: Blue Size: 17 Style: Lake Height: 54
FG100 |FG100 OpenPro Mountain Bike | 100 | Each | s0.00000] 0,00 90,00
RAF™ aa . P8 o el e ciennee aa LI ol I Y o TP o i | (N P e K R T T Tn I e Ea K |

Print out invoice by clicking on Generate Invoice.
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